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Position Description — Inclusion Development
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Lead ~e
Position Title Inclusion Development Lead Position Program Manager
Reports To
Industrial Social, Community, Home Care Classification, | Level 2, Pay Point 1. Community
Instrument and Disability Services Industry Status and Development Worker.
Services Award (“the Award”) and | Hours
National Employment Standards Up to Full-Time (1.0FTE) — Part
(NES) time arrangements available

Fixed-term contract — 12 months.

Flexibility of hours is required
including some evening and
weekend work
Remuneration | $36.22 per hour plus Location: This position is based at
superannuation Wimmera Regional Sports
Assembly Office in Horsham,

May require travel throughout
Wimmera Region

Position Overview

The Inclusion Development Lead plays a key role in delivering programs that promote active participation
and inclusion in sport and recreation. Reporting to the Program Manager, this role supports the
implementation of funded programs, events, and fee-for-service initiatives, ensuring alignment with
strategic goals and timelines.

Working closely with clubs, councils, and community groups, the role focuses on the delivery of funded
projects that provide positive participation and volunteering outcomes with an emphasis on inclusion
and accessibility for participants of all abilities. The officer will assist clubs in developing inclusive
policies, supporting volunteers, and fostering sustainable participation.

Additionally, the role drives initiatives that enhance participation for our focus groups, including Juniors,
Women & Girls, Multicultural groups, First nations people. They will also contribute to marketing and
promotion efforts, ensuring programs are effectively communicated and accessible to all.

Responsibilities and accountabilities

Be an effective and collaborative team member that works under the direction of the Executive Officer to:

e Work with clubs, local government, and community stakeholders to generate participation and
physical activity opportunities for a diverse range of people across the Wimmera.

e Provides advice and support to community sport and recreation clubs within the Wimmera region

e Support clubs in developing sustainable policies and practices that promote inclusive outcomes.

e Assistclubsin understanding and meeting legal and regulatory requirements.

e Facilitate training, workshops, and education sessions to strengthen club capacity.

o Deliver physical activity opportunities, programs and initiatives to target cohorts.
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e Promote Wimmera Regional Sport Assembly’s programs and services through

various channels, including digital and traditional media.
ASSEMBLY

INC

e Contribute to the development of marketing strategies that raise the profile of
Wimmera Regional Sport Assembly and its initiatives.

e Support the preparation of accurate and timely reports on program outcomes for internal and
external stakeholders by ensuring agreed upon procedures are adhered to in regards to data
collection, reporting, and evaluation.

e Assistin developing proposals and reports to support current and potential funding
opportunities.

e Actively contribute to a positive and flexible workplace culture by enacting, practicing, and
demonstrating the organisation’s values in day-to-day work and team interactions.

e With support from the Program Manager and Executive Officer, identify opportunities for
integration, coordination, and the promotion of Wimmera Regional Sports Assembly programs to
ensure the organisation takes advantage of our unique role across sport development, health
promotion, and disability support.

Organisational Relationships

Reports To Program Manager
Roles Reportingto | Nil.
This Position

Internal All staff at WRSA and Board of Management

Relationships

External Key Funding Partners (Sport and Recreation Victoria, Vic Health), Sports Sector
Relationships (Regional Sport Victoria, Regional Sports Assemblies, State Sporting

Association and Vic Sport), Corporate Sponsors, Local Government Sport and
Recreation, Youth and Community Development Officers, Disability Service
Providers, Community Health Organization and Community Organisaitons,
Local media, Community sporting clubs leagues and associations.

Health, Safety and Wellbeing

Complies with Wimmera Regional Sport Assembly’s Occupational Health and Safety and Wellbeing
policies and procedures and cooperates and participates with activities (such as meetings or training) as
undertaken by Wimmera Regional Sport Assembly to comply with OH&S and environmental legislation.

Takes reasonable care for the safety of his/her own health as well as others who may be affected by their
conduct in the workplace and does not wilfully place at risk the health or safety of any person in the
workplace or interfere with or misuse anything provided in the interest of environmental health and safety
or welfare.

Alerts Executive Officer immediately if there are any potential or actual safety concerns to self or others.




